Hospital Gift Shop Inventory Update

Date: [Insert Date]

To: [Insert Recipient Name]
From: [Insert Your Name]
Dear [Recipient Name],

| hope this message finds you well. I am writing to provide you with the latest updates regarding
the inventory of our hospital gift shop.

Current Inventory Status

e Items in Stock: [Insert Number]
e New Arrivals: [List New Items]
« Items Out of Stock: [List Out of Stock Items]

Sales Performance

In the past month, we have seen a [increase/decrease] in sales by [Insert Percentage]. This trend
can be attributed to [Insert Reason].

Upcoming Promotions

We are planning to launch a [Insert Promotion Details] starting from [Insert Start Date].

Thank you for your attention to this matter. Should you have any questions or require further
information, please do not hesitate to reach out.

Sincerely,
[Your Name]
[Your Position]

[Contact Information]



