
Professional Introduction 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Organization/Facility Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am [Your Title/Position] at 

[Your Organization/Facility Name]. With [X years] of experience in [specific area of healthcare], 

I am passionate about providing quality care and improving patient outcomes. 

At [Your Organization/Facility Name], we specialize in [briefly describe services offered], and I 

am reaching out to explore opportunities for collaboration and to introduce myself as a resource 

for your patients. 

I have attached my CV for your reference, which provides further insight into my background 

and professional journey. I would appreciate the opportunity to meet with you at your 

convenience to discuss how we can work together to enhance the care we provide to our patients. 

Thank you for considering this introduction. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization/Facility Name] 

[Your Phone Number] 

[Your Email Address] 


