
Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am a new [Your 

Title/Position] at [Healthcare Facility/Organization]. I am excited to join the team and contribute 

to the exceptional care we provide to our patients. 

As a brief introduction, I specialize in [Your Specialty/Area of Expertise] and have experience in 

[mention relevant experience or background]. I am passionate about [share something about your 

passion in healthcare] and look forward to collaborating with you and the rest of the team. 

Please feel free to reach out to me at [Your Phone Number] or [Your Email Address] if you have 

any questions or would like to connect further. I look forward to meeting you soon! 

Best regards, 

[Your Name] 

[Your Title] 

[Healthcare Facility/Organization] 

[Your Phone Number] 

[Your Email Address] 


