
Shipping Information Verification 

Dear [Recipient's Name], 

We hope this message finds you well. We are reaching out to verify the shipping information 

associated with your recent order placed on [Order Date]. Please review the details below: 

Shipping Details 

Full Name: [Recipient's Full Name] 

Shipping Address: 

[Street Address] 

[City, State, ZIP Code] 

[Country] 

Phone Number: [Recipient's Phone Number] 

Email Address: [Recipient's Email] 

If any of the above information is incorrect or needs updating, please respond to this email or 

contact our customer service at [Customer Service Phone Number] by [Response Deadline]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Company Contact Information] 


