
Shipment Details Acknowledgment 

Date: [Insert Date] 

To: [Recipient Name] 

Company: [Recipient Company Name] 

Address: [Recipient Address] 

 

Dear [Recipient Name], 

We would like to acknowledge the receipt of your shipment details. Below are the details of the 

shipment: 

• Shipment Reference Number: [Reference Number] 

• Shipment Date: [Shipment Date] 

• Origin: [Origin Address] 

• Destination: [Destination Address] 

• Contents: [Description of Goods] 

• Expected Arrival Date: [Arrival Date] 

We appreciate your trust in us and look forward to ensuring a smooth delivery process. 

Thank you. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


