
Letter Template: Best Practices for Avoiding 

Illness 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Best Practices for Staying Healthy 

Dear [Recipient's Name], 

I hope this message finds you well. As we navigate through the current health landscape, I 

wanted to take a moment to share some best practices to help avoid illness and maintain our 

well-being. 

Best Practices for Avoiding Illness: 

• Wash your hands regularly with soap and water for at least 20 seconds, especially after 

being in public spaces. 

• Use hand sanitizer when soap and water are not available. 

• Avoid close contact with individuals who are sick. 

• Wear a mask in crowded or enclosed spaces. 

• Practice good respiratory hygiene by covering your mouth and nose with a tissue or your 

elbow when you cough or sneeze. 

• Stay up-to-date on vaccinations, including seasonal flu shots. 

• Maintain a healthy diet, exercise regularly, and get adequate sleep to boost your immune 

system. 

By adopting these practices, we can collectively contribute to a healthier environment for 

ourselves and those around us. Please feel free to share this information with others. 

Thank you for your attention to this important matter. Stay safe and healthy! 

Sincerely, 

[Your Name] 


