Direct Settlement Request

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient Name]
[Recipient's Title]
[Bank/Institution Name]
[Bank Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I am writing to formally request the direct settlement of transactions related to my credit card
account, [Your Credit Card Number], for educational purposes. | believe that a direct settlement
can enhance my understanding of financial management and responsible credit usage.

Please let me know the necessary steps | need to follow and any documentation required for
processing this request. | appreciate your attention to this matter and look forward to your

prompt response.
Thank you for your assistance.

Sincerely,
[Your Name]



