
Inquiry Regarding Credit Card Payment 

Due Date Change 

To Whom It May Concern, 

I hope this message finds you well. I am writing to inquire about the possibility of changing the 

due date for my credit card payments. 

My account number is 1234-5678-9012-3456. Due to personal circumstances, I would like to 

request a change in my payment due date to the 15th of each month. 

Could you please let me know if this change is possible and what steps I need to take to facilitate 

this request? 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Email] 

[Your Phone Number] 


