
Address Update Confirmation 

Date: [Insert Date] 

Account Holder: [Your Name] 

Account Number: [Last Four Digits of Your Card] 

Dear [Credit Card Company Name], 

I am writing to request an update to the mailing address associated with my credit card 

statement. 

New Address: 

[Your New Address] 

[City, State, ZIP Code] 

Please ensure that my future statements are sent to the above address. If you require any further 

information or documents to process this request, please let me know. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Name] 

[Your Phone Number] 

[Your Email Address] 


