
Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

Customer Service Department 

[Credit Card Company Name] 

[Company Address] 

[City, State, Zip Code] 

 

Subject: Request for Address Revision on Credit Card Account 

 

Dear Customer Service Team, 

I am writing to request an update to the address associated with my credit card account. Below 

are my account details: 

• Account Holder Name: [Your Name] 

• Account Number: [Last Four Digits of Your Card] 

• Old Address: [Old Address] 

• New Address: [New Address] 

Please update my records with the new address. I appreciate your prompt attention to this matter. 

Thank you for your assistance. 

 

Sincerely, 



[Your Name] 


