
Address Change Request for Credit Card Billing 

Date: [Insert Date] 

[Your Name] 

[Your Current Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

 

To: 

[Credit Card Company Name] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Customer Service Department/Specific Person's Name], 

I am writing to request an update to the address associated with my credit card account. Please 

update my records as follows: 

New Address: 

[New Address] 

[City, State, Zip Code] 

 

My account number is: [Your Account Number] 

For verification purposes, I have attached a copy of my ID showing my new address. 

Please confirm the changes at your earliest convenience. 

 



Thank you for your attention to this matter. 

 

Sincerely, 

[Your Name] 


