
Credit Card Cash Advance Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Credit Card Issuer Name] 

[Credit Card Issuer Address] 

[City, State, Zip Code] 

Dear [Customer Service Manager/Specific Name], 

I am writing to request a cash advance on my credit card account. My account details are as 

follows: 

• Cardholder Name: [Your Name] 

• Credit Card Number: [Last Four Digits of Credit Card] 

• Account Number: [Your Account Number] 

Due to [brief reason for request, e.g., financial emergency, unexpected expenses, etc.], I would 

like to request a cash advance of [Amount Requested]. I understand the terms and conditions 

associated with cash advances, including any applicable fees and interest rates, and I am 

prepared to comply accordingly. 

Please let me know if you require any further information or documentation to process my 

request. You can reach me at [your phone number] or [your email address]. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


