
Recommendation Letter for Credit Card 

Expense Documentation 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to recommend [Employee's Name], who has been employed at [Company Name] as 

a [Employee's Position] since [Start Date]. During this time, [he/she/they] has consistently 

demonstrated a high level of integrity and responsibility in managing [his/her/their] credit card 

expenses. 

[Employee's Name] is diligent in documenting each charge with proper receipts and notes, 

ensuring that all expenses are justified and adhere to company policies. [His/Her/Their] attention 

to detail and proactive approach in reconciling statements have significantly contributed to our 

financial transparency and accountability. 

Furthermore, [he/she/they] has effectively communicated any discrepancies and has worked 

collaboratively with the finance team to resolve issues promptly. [Employee's Name] shows 

great professionalism and respect for company resources, making [him/her/them] a valuable 

asset to our team. 

In conclusion, I highly recommend [Employee's Name] for any future endeavors related to credit 

card expense documentation and fiscal management. Please feel free to contact me at [Your 

Contact Information] for any further inquiries. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Your Contact Information] 


