Subject: Notification of Business Terms
Alteration

Dear Valued Stakeholders,

We hope this message finds you well. We are writing to inform you of some important changes
to our business terms that will take effect on [insert effective date].

After a comprehensive review, we have decided to alter the following terms:

e Term 1: [Description of the alteration]
e Term 2: [Description of the alteration]
e Term 3: [Description of the alteration]

These changes are intended to enhance our continued partnership and streamline our processes.
We encourage you to review the new terms thoroughly, and we welcome any questions or
concerns you may have.

Thank you for your ongoing support and partnership. We look forward to continuing our
successful collaboration.

Sincerely,

[Your Name]

[Your Position]
[Company Name]
[Contact Information]



