Urgent Credit Card Information Correction

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

Email: [Your Email]

Phone: [Your Phone Number]

[Bank Name]

[Bank Address]

[City, State, Zip Code]

Dear [Customer Service Team/Specific Name],

I am writing to urgently request a correction to my credit card information associated with my
account. My account number is [Account Number].

My current credit card information is as follows:
e Name on Card: [Current Name]
e Card Number: [Current Card Number]
o Expiration Date: [Current Expiration Date]
However, there have been changes that need immediate attention:
e Name on Card: [New Name]
e Card Number: [New Card Number]
« Expiration Date: [New Expiration Date]
Please process this correction as soon as possible to avoid any disruption in my services.
Thank you for your prompt attention to this matter. | look forward to your swift response.

Sincerely,

[Your Name]



