
Credit Card Account Revision Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

To, 

[Bank Name] 

[Bank Address] 

[City, State, Zip Code] 

Dear [Bank Manager's Name], 

I hope this message finds you well. I am writing to request a revision of my credit card account 

with the following details: 

Account Holder Name: [Your Name] 

Credit Card Number: **** **** **** [Last Four Digits] 

Account Number: [Your Account Number] 

Due to [brief explanation of reason for revision, e.g., changes in income, financial difficulties, 

request for a credit limit increase], I would like to review my account terms. I believe that a 

revision could be mutually beneficial. 

I appreciate your attention to this matter and look forward to your positive response. Please feel 

free to reach me at my contact information above should you need any more details. 

Thank you for your understanding. 

Sincerely, 

[Your Signature (if sending a hard copy)] 



[Your Printed Name] 


