
Endorsement Request 

[Your Name] 

[Your Title] 

[Your Organization] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Recipient Organization] 

[Recipient Address] 

[City, State, Zip Code] 

Subject: Request for Endorsement for Workforce 

Development Sponsorship 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to request your endorsement for our workforce 

development program, [Program Name], which aims to provide essential training and skills to 

individuals in our community. 

As you know, our organization, [Your Organization], is dedicated to enhancing career 

opportunities and bridging the skills gap in our workforce. Your support would not only increase 

our credibility but also pave the way for potential funding partnerships and community 

engagement. 



We are seeking sponsorship to [briefly explain the purpose of sponsorship, e.g., train a specific 

number of individuals, develop new resources, etc.]. Your esteemed endorsement would 

significantly enhance our outreach efforts. 

Attached to this email are more details of our program, including our goals and the impact we 

aim to achieve. I am hopeful that you will consider lending your voice to this critical initiative. 

Thank you for considering our request. I would be happy to discuss this in more detail at your 

convenience. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


