
[Your Organization's Letterhead] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Subject: Justification for Transitional Services Funding 

Proposal 

Dear [Recipient's Name], 

We are writing to formally submit our proposal for funding to support our Transitional Services 

Program, aimed at assisting individuals [specific demographic or need, e.g., "who are 

transitioning from institutional settings to community living"]. This initiative is vital for [briefly 

explain the rationale, e.g., "providing essential resources and services that facilitate this 

transition, ensuring the well-being of participants."] 

Need for Funding 

Currently, [describe the current situation and gaps that necessitate the funding, e.g., "the lack of 

adequate support services has resulted in difficulties for individuals to adapt to community 

living, leading to increased dependency and reduced quality of life."] 

Program Overview 

Our proposed program includes the following key components: 

• [Component 1: Description] 

• [Component 2: Description] 

• [Component 3: Description] 

Expected Outcomes 

We anticipate that with the funding, we will achieve the following outcomes: 

• [Outcome 1] 

• [Outcome 2] 

• [Outcome 3] 



Budget Justification 

The total budget for this program is [Total Amount], which includes the following: 

• [Budget Item 1: Amount and Description] 

• [Budget Item 2: Amount and Description] 

• [Budget Item 3: Amount and Description] 

We believe that with your support, we can significantly improve the quality of life for 

individuals in [specific demographic or need] as they transition into the community. 

Thank you for considering our proposal. We look forward to the opportunity to discuss this 

further and explore ways to work together in making a positive impact. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


