
Request to Attend Health Literacy 

Presentation 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally request permission to attend the upcoming health literacy presentation 

scheduled for [Insert Date] at [Insert Location]. As someone who is passionate about improving 

health communication and education within our community, I believe that this presentation will 

provide valuable insights and resources. 

Attending this event will not only enhance my knowledge but also enable me to share the 

information with others to help promote better health practices. I strongly believe that increased 

health literacy is essential for empowering individuals to make informed decisions regarding 

their health. 

I appreciate your consideration of my request and look forward to your positive response. 

Thank you very much. 

Sincerely, 

[Your Name] 


