
Registration Request 

Date: [Insert Date] 

To: [Conference Organizer's Name] 

[Conference Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Conference Organizer's Name], 

I am writing to formally request registration for the upcoming Health Education Conference 

scheduled for [insert conference dates] at [insert conference location]. As a passionate advocate 

for health education and promotion, I believe that this conference will greatly enhance my 

knowledge and skills in this vital field. 

Please find my details below: 

• Name: [Your Full Name] 

• Organization: [Your Organization] 

• Email: [Your Email Address] 

• Phone: [Your Phone Number] 

I kindly request confirmation of my registration and any additional information regarding the 

conference agenda and materials. 

Thank you for considering my request. I look forward to the opportunity to participate in this 

invaluable event. 

Sincerely, 

[Your Full Name] 

[Your Job Title] 

[Your Organization] 


