
Letter of Introduction for School Partnership 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[School/Organization Name] 

[School/Organization Address] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am the [Your Title] at [Your 

School/Organization Name]. We are excited to explore the possibility of forging a partnership 

with [Recipient's School/Organization Name] to enhance educational opportunities for our 

students. 

At [Your School/Organization Name], we believe that collaboration between institutions can 

lead to innovative programs and outcomes that benefit our students, staff, and the broader 

community. We are particularly interested in [briefly describe the areas of interest, e.g., shared 

programs, joint events, resource sharing]. 

We would love the opportunity to discuss this potential partnership further. Please let us know a 

convenient time for you to meet, either in person or virtually. We are eager to collaborate and 

create a meaningful impact together. 

Thank you for considering this opportunity. I look forward to your positive response. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your School/Organization Name] 

[Your Contact Information] 


