
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Nonprofit Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am passionate about [briefly 

state your advocacy interest]. I am writing to formally request to join the upcoming nonprofit 

advocacy training session hosted by [Nonprofit Organization Name]. 

Having followed your organization's impactful work, I am eager to enhance my skills and 

knowledge in advocacy strategies tailored toward [specific causes or issues relevant to the 

organization]. I believe that this training will equip me with the necessary tools to contribute 

effectively to my community. 

Thank you for considering my request. I am looking forward to the opportunity to participate in 

this training session and to learn from the experienced facilitators at [Nonprofit Organization 

Name]. Please let me know if there are any requirements or steps needed to secure my spot. 

Warm regards, 

[Your Name] 

[Your Title/Organization, if applicable] 


