
Waitlist Update Notification 

Dear [Recipient's Name], 

We hope this message finds you well. We are writing to provide you with an update regarding 

your position on our waitlist for [Program/Service Name]. 

As of today, your current waitlist position is [Your Current Position]. We understand that waiting 

can be a challenging experience, and we want to keep you informed throughout this process. 

Please be assured that we are actively working to accommodate all applicants, and we appreciate 

your patience and continued interest in our [Program/Service Name]. As we make progress, we 

will keep you updated about any changes in your status. 

If you have any questions or require further information, please do not hesitate to reach out to us 

at [Contact Information]. 

Thank you for your understanding and support. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


