
Patient Waitlist Progress Report 

Date: [Insert Date] 

Patient Name: [Insert Patient Name] 

Patient ID: [Insert Patient ID] 

Waitlist Status 

Dear [Patient's Name], 

We are writing to provide you with an update on your waitlist status for [specific 

procedure/treatment]. 

Current Progress: 

• Your current position on the waitlist: [Insert Position] 

• Estimated wait time: [Insert Estimated Time] 

• Last updated on: [Insert Last Update Date] 

Next Steps: 

We encourage you to continue [insert any suggestions or information for the patient]. 

Contact Information: 

If you have any questions or need further assistance, please contact us at: 

Email: [Insert Email] 

Phone: [Insert Phone Number] 

Thank you for your patience as we work to provide you with the care you need. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


