
Request for Assistance 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing on behalf of [Your Organization's Name], a 

[brief description of your organization], to seek your assistance in our upcoming supportive 

housing initiatives. 

As you may know, the need for supportive housing in our community has never been greater. 

Our initiative aims to provide safe, affordable housing paired with essential support services for 

individuals and families in need. We believe that your expertise and resources in this area could 

significantly enhance the impact of our program. 

We kindly request your assistance in the following areas:  

1. [Specify Area 1]  

2. [Specify Area 2]  

3. [Specify Area 3]  

We would be grateful for the opportunity to discuss this matter further and explore how we can 

work together to make a difference in our community. Please let us know a convenient time for 

you to meet or if you require any additional information. 

Thank you for considering our request. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Contact Information] 


