
[Your Name] 

[Your Title] 

[Your Organization] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request funding for the enhancement of our technology infrastructure at 

[Your Organization]. As we strive to improve our services and increase operational efficiency, 

we recognize the necessity for upgrading our current technology systems. 

Our proposed project involves [briefly describe the technology enhancements needed and their 

benefits]. The estimated budget for this project is [insert budget amount], which will cover [list 

what the funding will cover]. 

We are confident that these enhancements will result in [mention expected outcomes or benefits], 

thereby positively impacting our [mention target audience or beneficiaries]. 

We greatly appreciate your consideration of our request for funding and would be happy to 

provide any additional information needed. Thank you for your support in helping us advance 

our technology capabilities. 

Sincerely, 

[Your Name] 

[Your Title] 


