
Request for Commemorative Gift Contributions 

Date: [Insert Date] 

Dear [Recipient's Name], 

I hope this message finds you well. As you may know, we are approaching [occasion, e.g., the 

anniversary of our organization's founding, a special event], and we would like to commemorate 

this milestone with a meaningful gift. 

We are reaching out to you to request your support in contributing to our commemorative gift 

fund. Your generous donation will help us create a lasting memory that reflects our shared values 

and commitment to [describe purpose or cause, e.g., community, education, etc.]. 

We believe that together, we can make this celebration truly special. Contributions of any 

amount are greatly appreciated, and all donors will be recognized in [mention how contributors 

will be acknowledged, e.g., a plaque, newsletter, etc.]. 

If you are able to contribute, please make your donation by [insert deadline]. You can send your 

contribution to [provide details on how to donate, e.g., address, online link, etc.]. 

Thank you for considering this opportunity to honor our shared journey. Should you have any 

questions, please feel free to reach out to me at [your contact information]. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


