[Your Name]

[Your Position]

[Your Institution]
[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient Name]
[Recipient Position]
[Recipient Institution]
[Recipient Address]
[City, State, Zip Code]

Dear [Recipient Name],

| hope this message finds you well. My name is [Your Name], and | am [Your Position] at [Your
Institution]. We are exploring potential partnerships with esteemed academic institutions like
yours to enhance our educational programs and research initiatives.

We believe that a collaboration between [Your Institution] and [Recipient Institution] could yield
significant benefits, such as [briefly mention potential benefits, e.g., shared research
opportunities, joint degree programs, etc.].

We would be thrilled to discuss this opportunity further and explore how we can work together.
Please let us know a convenient time for you to have a preliminary conversation.

Thank you for considering this potential partnership. | look forward to your positive response.

Sincerely,

[Your Name]
[Your Position]
[Your Institution]



