
Collaboration Proposal for University 

Partnership 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Department] 

[Your University] 

[University Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Position] 

[Recipient University] 

[University Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. My name is [Your Name], and I am [Your Position] at [Your 

University]. We are committed to fostering innovative education and research opportunities, and 

I am writing to propose a collaboration between our institutions. 

Given our shared interests in [specific fields or areas of study], I believe that a partnership could 

greatly benefit both universities. Specifically, I envision a collaborative program that focuses on 

[describe the collaborative program or initiative]. This partnership could include joint research 

endeavors, student exchange programs, and faculty collaborations. 

We would be enthusiastic to explore the possibility of [additional details about the 

collaboration], and I would appreciate the opportunity to discuss this proposal further. 

Please let me know your availability for a meeting, either virtually or in person. I look forward to 

the prospect of working together to achieve our mutual goals. 

Thank you for considering this opportunity. I look forward to your reply. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your University] 

[Your Contact Information] 


