Global Support Request

Date: [Insert Date]

To: [Insert Support Team/Recipient Name]

From: [Your Name]

Subject: Global Support Request - [Brief Description]
Dear [Recipient Name],

| am writing to request support for [describe the issue or need]. This matter is impacting
[describe the impact on business or operations].

Details of the request:

e Request Type: [Type of support needed]
o Description: [Detailed description of the issue]
e Urgency: [High/Medium/Low]

Thank you for your attention to this matter. I am looking forward to your prompt response.

Best regards,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



