
Important Update Regarding Your 

Healthcare Benefits 

Dear [Employee's Name], 

We hope this message finds you well. We are writing to inform you of upcoming changes to our 

healthcare benefits plan that will take effect on [Effective Date]. 

As part of our ongoing commitment to providing quality healthcare coverage, we have made the 

following changes: 

• Change 1: [Description of Change] 

• Change 2: [Description of Change] 

• Change 3: [Description of Change] 

These changes are designed to better meet your healthcare needs and improve overall benefit 

offerings. We encourage you to review the updated benefits plan details attached to this letter. 

If you have any questions or need further clarification regarding these changes, please do not 

hesitate to reach out to [Contact Person] at [Contact Email] or [Contact Phone Number]. 

Thank you for your attention to this important information, and for your continued dedication to 

[Company Name]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 


