
Letter of Request for Support 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Organization Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to seek your support for our upcoming 

international aid project aimed at [briefly describe the project and its objectives]. 

As you may know, [provide context about the situation or need that the project addresses]. Our 

organization, [Your Organization], has been actively involved in [mention relevant experience or 

previous projects], and we believe that with your support, we can make an even greater impact. 

We are seeking [specify the type of support needed, such as funding, resources, or partnership 

opportunities]. In return, we offer [describe any benefits or recognition the recipient would 

receive]. 



We would be grateful for the opportunity to discuss this project with you further and explore 

how we can work together to achieve our goals. Please let me know a convenient time for you to 

meet or talk. 

Thank you for considering our request. I look forward to hearing from you soon. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


