
Request for Funding Assistance 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Funding Organization's Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to request funding for [briefly explain the project or program name] aimed at 

[briefly explain the purpose and goals of the project]. Our organization, [Your Organization's 

Name], has been actively engaged in [describe your organization's background and experience 

relevant to the project]. 

Over the past [time period], we have [mention any relevant accomplishments or outcomes]. 

However, due to [explain any challenges or reasons for funding need], we are seeking your 

support to help us achieve the following objectives: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 



The total funding amount we are seeking is [insert dollar amount], which will be allocated 

towards [brief overview of budget categories]. We believe this investment will significantly 

impact [target population or area] and will help to [mention the expected outcomes]. 

We would greatly appreciate the opportunity to discuss this proposal further and explore how we 

can work together to achieve these goals. Thank you for considering our request for support. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


