
Subject: Invitation to Speak at Our 

Upcoming Virtual Summit 

Dear [Speaker's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Organization]. We are excited to announce our upcoming virtual summit, titled "[Summit 

Title]," scheduled for [Date]. This event aims to [briefly describe the purpose of the summit and 

its target audience]. 

We have been following your work in the field of [Speaker's Expertise] and are deeply impressed 

by your contributions, especially [mention any specific work or achievement]. We believe your 

perspective on [specific topic] would greatly inspire our audience and add immense value to the 

summit. 

We would be honored to invite you as a featured speaker for a [length of the session] session. 

The format can be a keynote speech, panel discussion, or Q&A, depending on your preference. 

Here are some additional details regarding the summit: 

• Date: [Date] 

• Time: [Time] 

• Platform: [Platform like Zoom, Webex, etc.] 

• Expected Audience Size: [Number] 

We would be thrilled to have you join us and share your insights with our attendees. Please let us 

know if you would be interested and available to speak, and we can discuss further details. 

Thank you for considering our invitation. We look forward to the possibility of collaborating 

with you! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


