
Partnership Proposal 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Subject: Proposal for Partnership in [Event Name] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a partnership between [Your 

Organization] and [Recipient's Organization] for the upcoming [Event Name], scheduled to take 

place on [Event Date]. Our organization is committed to [briefly state your organization's 

mission or goals] and we believe that collaborating with your esteemed organization would 

enhance the overall impact of the event. 

The [Event Name] aims to [provide a brief description of the event and its objectives]. We 

anticipate engaging a diverse audience, and we believe that your involvement would not only 

contribute to the success of the event but also provide significant exposure for [Recipient's 

Organization]. 

We would like to propose the following partnership opportunities: 



• [Opportunity 1: e.g., sponsorship, booth space] 

• [Opportunity 2: e.g., logo placement, promotional materials] 

• [Opportunity 3: e.g., speaking opportunities, workshops] 

We are enthusiastic about the possibility of working together and would be happy to discuss this 

proposal further. Please feel free to reach out to me at your convenience to arrange a meeting or 

call. 

Thank you for considering this partnership opportunity. We look forward to your positive 

response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


