
Request for Collaboration 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Recipient Organization]  

[Recipient Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to you on behalf of [Your Organization] as we 

are in the process of organizing our annual Cultural Celebration event scheduled for [insert date] 

at [insert location]. This event aims to promote cultural diversity and foster community 

engagement through various activities, performances, and workshops. 

We believe that [Recipient Organization] shares our vision of celebrating cultural heritage and 

community spirit. Therefore, we would like to propose a collaboration that would benefit both 

our organizations and the wider community. We would be thrilled to explore opportunities for 

partnership, including providing a platform for your talented artists, contributing to workshops, 

or sponsoring events. 

We believe that your involvement would greatly enhance the experience of our attendees and 

highlight the richness of our community's cultural tapestry. 

We would love to discuss this opportunity further and would appreciate the chance to meet with 

you at your convenience. Please let us know your availability for a meeting or a call. 

Thank you for considering our request. We look forward to the possibility of working together to 

create a memorable celebration of culture. 

Warm regards, 

[Your Name]  

[Your Position]  

[Your Organization] 


