
You're Invited to a Special Retirement 

Celebration! 

Dear [Associate's Name], 

We are excited to invite you to a retirement celebration honoring [Retiree's Name] for [his/her] 

years of dedicated service at [Company Name]. Join us as we celebrate [his/her] achievements 

and contributions to our team. 

Event Details: 

Date: [Date] 

Time: [Time] 

Location: [Venue/Address] 

Please RSVP by [RSVP Date] to confirm your attendance. 

We look forward to celebrating this momentous occasion together! 

Best Regards, 

[Your Name] 

[Your Position] 

[Company Name] 


