
Invitation to Present at the Annual 

Professional Conference 

Date: [Insert Date] 

Dear [Speaker's Name], 

We are pleased to invite you to present at the upcoming Annual Professional Conference, 

scheduled to take place on [Insert Conference Dates] at [Insert Venue/Location]. This year's 

theme is "[Insert Theme]." 

Your expertise in [Insert Relevant Field/Topic] would provide valuable insights to our attendees, 

and we believe your presentation would greatly enhance the conference experience. 

We kindly ask you to consider presenting on the topic of "[Insert Suggested Topic]," or any other 

relevant topic you feel would be beneficial to our audience. 

Please confirm your participation by [Insert RSVP Date]. Should you require any further 

information, feel free to reach out directly. 

We look forward to your positive response and hope to see you at the conference. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


