
You're Invited: Stakeholder Feedback 

Session 

Dear [Stakeholder Name], 

We are pleased to invite you to our upcoming Stakeholder Feedback Session scheduled for 

[Date] at [Time]. The session will take place at [Location/Virtual Link]. 

The purpose of this session is to gather your valuable insights and perspectives on 

[Project/Program Name]. Your feedback is crucial for our ongoing efforts to enhance our 

initiatives and ensure they meet the needs of our stakeholders. 

Agenda: 

• Introduction 

• Overview of [Project/Program Name] 

• Feedback Discussion 

• Next Steps 

Please RSVP by [RSVP Date] to confirm your attendance. 

We look forward to your participation and appreciate your contributions to our success. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Contact Information] 


