
Formal Invitation to the Annual Gala 

Date: [Date] 

Location: [Venue Name], [Address] 

Dear [Dignitary's Name], 

It is with great pleasure that we invite you to join us for the Annual Gala, honoring [Purpose of 

the Event]. This prestigious event will take place on [Date] at [Venue Name]. The evening will 

commence at [Start Time] and will include a reception, dinner, and special presentations. 

Your presence would greatly honor us as we celebrate [Details about the Event, e.g., 

achievements, contributions]. We sincerely hope you can join us for this momentous occasion. 

Please RSVP by [RSVP Date] to confirm your attendance. 

Kind regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Contact Information] 


