
Letter of Commendation 

Date: [Insert Date] 

To: [Volunteer's Name] 

Address: [Volunteer's Address] 

City, State, Zip: [City, State, Zip] 

 

Dear [Volunteer's Name], 

We are pleased to express our sincere gratitude for your unwavering commitment and 

exceptional contributions as a volunteer at [Organization Name]. Your dedication to our cause 

and your willingness to invest your time and energy in helping others have been truly inspiring. 

Your efforts during [specific event or project] not only made a significant impact but also 

showcased your selflessness and devotion to our community. We are grateful for the countless 

hours you have dedicated, and we appreciate the positive spirit you bring to our team. 

Thank you once again for your outstanding service. We hope to continue working with you in 

the future. 

 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


