
Financial Reward Announcement 

Date: [Insert Date] 

To: [Employee's Name] 

From: [Manager's Name] 

Subject: Announcement of Financial Reward for Outstanding Performance 

Dear [Employee's Name], 

We are pleased to inform you that, in recognition of your hard work and dedication, you have 

been awarded a financial reward of [Insert Amount]. This decision reflects our appreciation for 

your contributions, particularly in [mention specific projects or areas of achievement]. 

Your commitment to excellence has not gone unnoticed, and we believe this reward is a fitting 

way to acknowledge your efforts. Thank you for your hard work and for being an invaluable 

member of our team. 

Best regards, 

[Manager's Name] 

[Manager's Title] 

[Company Name] 


