L_etter of Solicitation for Stakeholder
Perspectives

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Organization]

[Your Address]

[City, State, Zip Code]

[Recipient Name]

[Recipient Position]

[Recipient Organization]

[Recipient Address]

[City, State, Zip Code]

Dear [Recipient Name],

I hope this letter finds you well. As part of our ongoing efforts to enhance our programs and
initiatives, we are reaching out to key stakeholders like yourself to gather valuable insights and
perspectives.

Your expertise and experiences are crucial to our understanding of [specific issue or project], and
we believe your input will greatly contribute to our decision-making process. We would
appreciate the opportunity to discuss your thoughts on [specific topics or questions].

We would be grateful if you could take a moment to respond to this letter by [insert response
deadline]. Your feedback can be shared through a brief meeting, phone call, or email, whichever

you prefer.

Thank you for considering this request. We look forward to your valuable insights and hope to
collaborate towards our shared goals.

Sincerely,



[Your Name]
[Your Position]
[Your Organization]

[Your Contact Information]



