
Request for Stakeholder Evaluations 

Date: [Insert Date] 

To: [Stakeholder's Name] 

[Stakeholder's Title] 

[Company/Organization Name] 

[Address] 

Dear [Stakeholder's Name], 

We hope this message finds you well. We are reaching out to request your valuable feedback on 

our recent project, [Project Name], as part of our stakeholder evaluation process. Your insights 

are crucial for us to assess our performance and improve our future initiatives. 

Please take a moment to complete the attached evaluation form by [Deadline Date]. Your 

responses will be kept confidential and will only be used to enhance our services. 

Thank you for your time and support. Should you have any questions, please feel free to reach 

out. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Company/Organization Name] 

[Contact Information] 


