
Request for Contributions 

Date: [Insert Date] 

To: [Stakeholder's Name] 

From: [Your Name] 

Subject: Request for Contributions on [Specific Topic/Project] 

Dear [Stakeholder's Name], 

I hope this message finds you well. As we embark on [Brief Description of the 

Project/Initiative], we recognize the invaluable insights and expertise that you bring to the table. 

We are reaching out to request your contributions in the form of [Specify Type of Contribution, 

e.g., ideas, feedback, resources]. Your involvement will be crucial in ensuring the success of this 

project and aligning it with our collective goals. 

If you are available, we would appreciate the opportunity to discuss your potential contributions 

in more detail. We are looking to gather feedback by [Insert Deadline] and would be delighted to 

accommodate a meeting at your earliest convenience. 

Thank you for considering this request. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


