Information on Upcoming Board Member
Positions

Dear [Recipient's Name],

We are excited to announce upcoming openings for board member positions within
[Organization Name]. We value the input and guidance of our board members and believe that a
diverse group of dedicated individuals can significantly contribute to our mission.

Position Details

Position Title: [Position Title]

Term Length: [Term Length]

Application Deadline: [Deadline Date]
Eligibility Criteria: [Eligibility Requirements]

Application Process

Interested candidates should submit a letter of interest and resume to [Contact Email] by the
application deadline. Please ensure that your submission highlights your relevant experience and
motivation for joining our board.

Next Steps

We will review all applications and schedule interviews with selected candidates. We aim to
have new board members confirmed by [Confirmation Date].

If you have any questions or need further information, feel free to reach out at [Contact
Information]. We look forward to your interest in contributing to [Organization Name].

Thank you for considering this opportunity.
Sincerely,

[Your Name]

[Your Position]

[Organization Name]
[Contact Information]



