
Program Impact Report Notification 

[Your Organization Name] 

[Your Organization Address] 

[City, State, Zip Code] 

Date: [Current Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Government Entity Name] 

[Government Entity Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

 

We are pleased to inform you that we have completed the Program Impact Report for the 

[Specific Program Name]. This report outlines the significant contributions and outcomes of the 

program over the past [time period]. 

The primary objectives were to [briefly state objectives]. We are proud to report that [summarize 

key findings and impacts]. 

We believe this report will provide valuable insights into the effectiveness of our initiatives and 

guide future collaborations. We have attached a copy for your review and would appreciate your 

feedback. 

 

Thank you for your continued support and partnership. We look forward to discussing the 

findings with you. 

 

Sincerely, 



 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


