
Annual Audit Summary 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Summary of Annual Audit Findings 

Dear [Recipient Name], 

We are pleased to present the summary of our annual audit conducted for the fiscal year ending 

[Insert Date]. This report aims to provide a concise overview of our findings, recommendations, 

and overall financial health. 

Key Findings: 

• [Finding 1] 

• [Finding 2] 

• [Finding 3] 

Recommendations: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

Conclusion: 

In conclusion, the audit suggests a positive trend in our financial practices, along with areas for 

improvement. Your attention to the recommendations provided will greatly enhance our 

operational effectiveness. 

We appreciate your commitment to ensuring the integrity and accountability of our financial 

processes. Please feel free to reach out for any further clarifications or discussions regarding this 

report. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


