Membership Renewal Confirmation Request

Date: [Insert Date]
To: [Insert Membership Organization Name]
Address: [Insert Membership Organization Address]
Dear [Insert Recipient's Name],
I hope this message finds you well. I am writing to request confirmation of the renewal of my
membership with [Insert Membership Organization Name]. My membership details are as
follows:
e Name: [Insert Your Name]
e Membership ID: [Insert Membership ID]

e Renewal Date: [Insert Renewal Date]

| would appreciate it if you could confirm the status of my renewal at your earliest convenience.
Thank you for your attention to this matter.

Best regards,
[Insert Your Name]

[Insert Your Contact Information]
[Insert Your Address]



