
Collaboration Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Organization Name] 

[Organization Address] 

[City, State, Zip] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position/Role] at 

[Your Organization]. We are excited to reach out regarding the upcoming [Local Music Festival 

Name], scheduled for [Date of Festival]. 

We believe that there is a significant opportunity for collaboration between our organizations to 

enhance the festival experience and engage our community. We would like to propose a 

partnership that could include [briefly describe collaboration ideas such as sponsorships, joint 

marketing efforts, ticket giveaways, etc.]. 

We are particularly interested in [explain specific areas of collaboration or mutual benefits], as 

we believe these initiatives will not only promote the festival but also elevate the profiles of both 

our organizations within the community. 

We would love to discuss this proposal in further detail and brainstorm how we can work 

together to create a memorable event for all attendees. Please let us know your availability for a 

meeting in the coming weeks. 

Thank you for considering this opportunity for collaboration. We look forward to the possibility 

of working together to make [Local Music Festival Name] a great success! 

Sincerely, 

[Your Name] 

[Your Position/Role] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


